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ATTACHMENT B: GRANT AGREEMENT TEMPLATE 

GRANT AGREEMENT 

This Grant Agreement (the “Agreement”), effective as of [Date – Month DD, YYYY] (the “Effective 
Date”), is by and between the Massachusetts Clean Energy Center (“MassCEC”), an independent public 
instrumentality of the Commonwealth of Massachusetts (the “Commonwealth”) with a principal office 
and place of business at 294 Washington Street, Suite 1150, Boston, MA 02108, and [Grantee Name] 
with a principal office and place of business at [Grantee Address] (“Grantee”). Each of MassCEC and 
Grantee are at times referred to in this Agreement as a “Party,” and together the “Parties”. 
 
WHEREAS, MassCEC seeks to pilot real-world examples of high-efficiency, all-electric market-rate triple 
decker retrofits in order to inform efforts to rapidly scale decarbonization retrofits for this building 
typology as outlined in the Program Manual for the Triple Decker Retrofit Pilot Program: Market-Rate 
(the “Program Manual”) (the "Pilot"); and 

WHEREAS, Grantee plans to implement a high-efficiency, all electric retrofit at [Street Address, City, 
State, Zip Code] (the “Project Site”) with support from MassCEC (the “Project”). 

NOW, THEREFORE, in consideration of the recitals, the mutual promises and covenants contained in this 
Agreement, and other good and valuable consideration, the receipt, adequacy, and sufficiency of which 
are hereby acknowledged, MassCEC and Grantee agree as follows: 

1. Performance of the Work 

a. Grantee shall complete the Project and provide the deliverables (the “Deliverables”) described 
in the Scope of Work set forth in Attachment 1 (the “Scope of Work”) in accordance with its 
application to participate in the Pilot and all requirements set forth in the Pilot. 

b. Grantee is solely responsible for all Project decisions, the preparation of all plans and 
specifications, and completing the Project in accordance with the Scope of Work.  

c. Grantee is solely responsible for selecting and entering into a written contract (or contracts) 
with contractors as necessary to provide the Deliverables and complete the Scope of Work, and 
for ensuring that the contractors Grantee retains comply with all applicable provisions of the 
Pilot and this Agreement. Grantee acknowledges that MassCEC shall have no responsibility for 
managing such contractors or the relationship between Grantee and its contractors. Further, 
Grantee shall indemnify and hold harmless MassCEC from any Damages (as defined in Section 
14) associated with any disputes occurring between Grantee and its contractors arising from or 
in relation to the Project. 

d. Grantee shall, upon MassCEC’s request, provide MassCEC or it’s agent access to the site of the 
Project for a period of two (2) years after completion of the Project in order to install and 
operate an indoor air quality, thermal, and/or electrical metering and monitoring system. The 
Grantee further agrees to provide electrical utility, gas utility, and/or heating fuel consumption 
data for two (2) years prior to completion of the Project and for two (2) years after completion 
of the Project. The Grantee agrees to provide access and allow MassCEC or it’s agent to access 
and maintain any metering and monitoring equipment for a period of up to six (6) months after 
data collection is completed. 
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e. Grantee shall permit MassCEC, or its agents, to enter onto the site of the Project to inspect the 
site during the first two (2) years after completion of the Project upon reasonably advanced 
written notice from MassCEC seeking to enter the site.  

f. Grantee shall participate, upon MassCEC’s request, in other information gathering activities 
required to prepare case studies, monitoring and evaluation studies, or other educational 
materials that may be beneficial to MassCEC or the public to disseminate knowledge gained as a 
result of the Project and/or Pilot. 

g. Grantee acknowledges that they will be solely responsible for management of the Project, 
including obtaining all applicable local, state, and federal permits.  

h. Grantee shall be responsible for completing all required steps to receive funding from any other 
entity besides MassCEC. 

2. Term 

The term of this Agreement shall commence on the Effective Date, and shall expire on [Date – Month 
DD, YYYY] (the “Term”). 
 
3. Grant Amount; Payment; Rescission 

a. Grant Amount. In consideration of the various obligations to be undertaken by Grantee 
pursuant to this Agreement, MassCEC agrees to provide Grantee with funds in an amount not to 
exceed [write out amount] Dollars ($numerical amount) (the “Grant”). The Parties 
acknowledge and agree that this is a maximum authorization, and MassCEC is under no 
obligation to transfer the full amount to Grantee, or any amount, in the event Grantee does not 
satisfy the requirements under this Agreement. Grantee acknowledges and agrees that receipt 
of this Grant, or any portion of this Grant, does not create any rights of preferences to receive 
subsequent funding from MassCEC. In no event shall the Grant exceed the amount specified in 
this section. 

b. Payment. MassCEC will pay Grant funds to Grantee in installments in accordance with the 
Schedule and Deliverable table set forth in Attachment 1 (each installment a “Grant 
Installment”) within forty-five (45) days of approval of the corresponding Deliverable, receipt of 
a written invoice describing the work performed with Grant funds during the invoice period, and 
receipt of a completed and signed Project Cost Certification and Invoicing Form (Attachment 2). 

c. Rescission. If Grantee materially breaches any term of the Agreement, in addition to the ability 
to terminate as set forth in Section 8(a), MassCEC shall have the right to rescind Grant 
payments; provided, however, that Grantee shall have the opportunity to cure such breach 
within thirty (30) days of the breach and if Grantee does so, MassCEC shall not exercise the right 
to rescind Grant payments. If Grantee becomes insolvent, makes an assignment of rights or 
property for the benefit of creditors, or files for or has bankruptcy proceedings instituted against 
it under the federal bankruptcy law of the United States, or if MassCEC reasonably believes that 
such an event is imminent, MassCEC, acting in its sole discretion, may rescind the remaining 
undisbursed portion of the Grant. 
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4. Project Managers  

a. MassCEC and Grantee have designated the following persons to serve as Project Managers to 
support effective communication between MassCEC and Grantee and to report on the Project's 
progress (the “Project Managers”). 

 
For MassCEC:  
Meg Howard, 617-315-9379 / mhoward@masscec.com 
Carmiya Gale, 617-315-9324 / cgale@masscec.com   
 
For Grantee:  
[First Name Last Name], ([phone number] / [email]@) 
 

b. Grantee shall obtain prior written approval from MassCEC to make any change to its Project 
Manager. For the avoidance of doubt, MassCEC may update its Project Manager(s) listed 
without amending this Agreement, if done in compliance with the notice provisions of Section 5.  

5. Notice 

Any notice in this Agreement shall be in writing and shall be sent either by (i) facsimile, email, or other 
electronic transmission, (ii) courier, or (iii) first class mail, postage prepaid, addressed to the Project 
Manager listed in Section 4(a) at the address indicated in the preamble of this Agreement (or to such 
other address as a Party may provide by notice to the Party pursuant to this section), and shall be 
effective (x) at dispatch, if sent by facsimile, email, or other electronic transmission, (y) if sent by courier, 
upon receipt as recorded by courier, or (z) if sent by first class mail, five (5) days after its date of posting. 

6. Publicity; Use of Name 

a. Grantee shall collaborate directly with MassCEC to prepare any public statement, media 
strategy, or announcement relating to or bearing on the work performed or data collected 
under this Agreement or to prepare any press release or for any news conference in which 
MassCEC is concerned or discussed, including, but not limited to, any media pitches, interviews, 
embargoed materials, photo opportunities, blogs, guest columns, media events, or editorial 
boards which relate to this Agreement or MassCEC (each, a “Public Statement”) and shall in no 
event be permitted to publish, release, or otherwise disseminate any such Public Statement 
without MassCEC’s prior written consent.  

b. Grantee agrees that MassCEC shall have the right to make use of and disseminate, in whole or in 
part, all work products, reports, Deliverables, and other information produced in the course of 
the Project's completion, and to use the information in such materials contained to produce 
summaries, case studies, or similar information resources. 

7. Other Requirements  

a. Program Evaluation. Grantee agrees to support MassCEC’s program evaluation activities, and 
MassCEC’s dissemination of information regarding Grantee’s experiences. To this end, Grantee 
agrees that its key personnel and contractors working on the Project will be available at 
reasonable times with advance notice to be interviewed by MassCEC or its authorized 
representatives for purposes of program evaluation or case study development. 

mailto:mhoward@masscec.com
mailto:cgale@masscec.com
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b. Grant Administration. Grantee shall use the Grant funds only for the activities described in the 
approved Scope of Work.  Grantee shall maintain financial records relating to the receipt and 
expenditure of all Grant funds in accordance with the terms set forth under this Agreement for a 
period of seven (7) years starting on the first day after final payment under the Agreement.  

c. Grant Expenditure. All costs incurred by Grantee before the Effective Date are incurred 
voluntarily, at Grantee’s risk and upon its own credit and expense. Grantee shall not incur any 
costs to be charged against Grant funds prior to the Effective Date. 

d. Total Grant Amount. Grantee agrees that the Grant will not exceed the total Project costs 
associated with the Scope of Work minus any other incentives and that, in the event the Grant 
ultimately does exceed such value, MassCEC shall rescind and Grantee shall remit to MassCEC 
the difference between such value and the Grant.  

e. Allowable Expenses. Grantee’s costs uniquely associated with the Project and incurred directly in 
the completion of Milestones set forth in the Scope of Work and identified in the Project Plan 
and Budget (the “Allowable Expenses”), shall be eligible for Cost Share. For the avoidance of 
doubt, Allowable Expenses shall not include building retrofit costs unrelated to the Scope of 
Work or general purpose facilities, equipment, materials, or software.  

8. Termination 

a. MassCEC may terminate this Agreement at any time if Grantee has materially breached any 
term of the Agreement and fails to cure such breach as provided in Section 3(c).  

b. MassCEC may terminate this Agreement in the event of loss of availability of sufficient funds for 
the purposes of this Agreement or in the event of an unforeseen public emergency or other 
change of law mandating immediate action inconsistent with MassCEC performing its 
obligations under this Agreement. 

c. Except as otherwise provided in the Agreement, the rights and obligations of each of the Parties 
under Sections: 5, 6(b), 7(b), 8, 10, 11, 14, 15, 18, 19, 20, 21, 23, 25, and 26 of this Agreement 
shall survive and remain in effect after the termination or expiration of this Agreement.  

9. Tax Forms and Grant Taxability   

a. Grantee shall provide MassCEC with a properly completed United States Internal Revenue 
Service (“IRS”) Form W-9 (the “W-9”). Failure to provide the W-9 shall be grounds for 
withholding all Grant Installments until such W-9 is received. W-9s shall be emailed to 
finance@masscec.com.   
 

b. Grants may be considered taxable income by the IRS and the Massachusetts Department of 
Revenue. Grantee is solely responsible for any failure to timely consult with a tax professional to 
determine the federal and/or state tax implications of this Agreement. MassCEC will issue an IRS 
Form 1099 to each Grantee. For all tax-exempt entities (including government entities), a tax-
exemption certificate or IRS tax-exemption determination letter must be emailed to 
finance@masscec.com.  

mailto:finance@masscec.com
mailto:finance@masscec.com
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10. Access and Use 

Grantee agrees to license or otherwise make available to MassCEC in perpetuity, without charge, 
Grantee’s interest in and copyright (if any) to all non-confidential materials prepared and produced in 
relation to the Project, including, without limitation, all plans, specifications, and analyses developed in 
connection with the Project and specified as being for MassCEC’s use and public dissemination; 
provided, however, that any and all inventions that are conceived or first reduced to use during the 
course of the Project shall be the sole property of Grantee (except that if jointly invented, title shall flow 
in accordance with United States patent law), and any licensing requests for such inventions shall be 
subject to good faith negotiations between the Parties. 

11. Audit 

At any time prior to the completion of the Project and as otherwise provided in this section, MassCEC 
shall have the right to audit Grantee’s or its other agents’ records to confirm the use of the Grant 
awarded under this Agreement. If such audit reveals that any portion of such funds was used for 
purposes not permitted under the Agreement (a “Nonconformance Event”), then Grantee shall refund 
to MassCEC the amount determined by such audit to have been improperly used within thirty (30) days 
of Grantee’s receipt of such audit and demand. In the event such audit reveals a Nonconformance 
Event, MassCEC shall be entitled to immediately terminate this Agreement and discontinue disbursing 
Grant Installments to Grantee from the date the audit is completed, subject to any limitations set forth 
by Section 8. Grantee shall maintain books, records, and other compilations of data pertaining to the 
funds paid pursuant to this Agreement to the extent and in such detail as to properly substantiate use of 
such payments. All such records shall be kept for a period of seven (7) years, starting on the first day 
after final payment under the Agreement (the “Retention Period”). If any litigation, claim, negotiation, 
audit, or other action involving the records is commenced prior to the expiration of the Retention 
Period, all records shall be retained until completion of the audit or other action and resolution of all 
issues resulting from audit or other action, or until the end of the Retention Period, whichever is later. 
MassCEC or the Commonwealth or any of their duly authorized representatives shall have the right at 
reasonable times and upon reasonable notice, to examine and copy at reasonable expense, the books, 
records, and other compilations of data of Grantee which pertain to the provisions and requirements of 
this Agreement. Such access may include on-site audits, review, and copying of records. 
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12. Assignment and Subcontracting 

Grantee shall not assign or in any way transfer any interest in Grant funds without the prior written 
consent of MassCEC, nor shall Grantee subcontract any of its obligations hereunder without the prior 
written consent of MassCEC; provided, however, that any subcontract entered into by Grantee pursuant 
to this Section 12 shall not relieve Grantee from any of its obligations pursuant to this Agreement, any 
act or omission by a subcontractor of Grantee shall be deemed an act or omission by Grantee, and 
Grantee shall be responsible for each of its subcontractors complying with all obligations of Grantee 
pursuant to this Agreement. 

Notwithstanding the foregoing, Grantee shall be permitted to distribute some or all of the Grant funds 
paid to [Contractor Company]; provided, that such distribution shall not relieve Grantee from any of its 
obligations pursuant to this Agreement. 

13. Compliance with Laws 

Grantee agrees to comply with all applicable federal, state, and local statutes, rules, regulations, and 
permitting requirements, including, but not limited to, all laws promoting fair employment practices or 
prohibiting employment discrimination and unfair labor practices, and shall not discriminate in the 
hiring of any applicant for employment nor shall any qualified employee be demoted, discharged, or 
otherwise subject to discrimination in the tenure, position, promotional opportunities, wages, benefits, 
or terms and conditions of their employment because of race, color, national origin, ancestry, age, sex, 
religion, disability, handicap, sexual orientation, gender identity, or for exercising any rights afforded by 
law. 

14. Indemnification 

a. To the fullest extent permitted by law, Grantee shall indemnify and hold harmless the 
Commonwealth, MassCEC, and each of their respective agents, officers, directors, and 
employees (together with the Commonwealth and MassCEC, the "Covered Persons") from and 
against any and all liability, loss, claims, damages, fines, penalties, costs, and expenses (including 
reasonable attorney's fees), judgments and awards (collectively, "Damages") sustained, 
incurred, or suffered by or imposed upon any Covered Person resulting from (i) any breach of 
this Agreement or false representation of Grantee, its officers, directors, employees, agents, 
subcontractors, or assigns under this Agreement, or (ii) any negligent acts or omissions or 
reckless misconduct of Grantee, its officers, directors, employees, agents, subcontractors, or 
assigns. Without limiting the foregoing, Grantee shall indemnify and hold harmless each 
Covered Person against any and all Damages that may arise out of or are imposed due to the 
failure to comply with the provisions of applicable law by Grantee or any of its agents, officers, 
directors, employees, or subcontractors.  

b. In no event shall either Party be liable for any indirect, incidental, special, punitive, or 
consequential damages whatsoever (including, but not limited to, lost profits or interruption of 
business) arising out of or related to Grantee's, its employees', agents', or assigns’ performance 
of the Project under this Agreement. 
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c. The Parties acknowledge that the Technical Consultant and the Research Team (as defined in 
the Scope of Work) are independent contractors, and in no event shall any Covered Person be 
liable to Grantee or any other party for any Damages sustained, incurred, or suffered by or 
imposed upon the Grantee or any of its officers, directors, employees, agents, subcontractors, 
or assigns associated with the Technical Consultant’s or Research Team’s actions, omissions, 
negligence, or misconduct in relation to the Project. Further, except to the extent such Damages 
are determined to have resulted from the willful misconduct or fraudulent behavior of the 
Technical Consultant or the Research Team, the Technical Consultant and the Research Team 
shall not be liable for any Damages sustained, incurred, or suffered by or imposed upon the 
Grantee or any of its officers, directors, employees, agents, subcontractors, or assigns, 
associated with the Technical Consultant’s or the Research Team’s actions, omissions, 
negligence, or misconduct in relation to the Project. 

15. Public Records and CTHRU 

As a public entity, MassCEC is subject to the Commonwealth’s Public Records Law, codified at M.G.L. c. 
66. Thus, any documentary material, data, or other information received by MassCEC from an applicant 
is a public record subject to disclosure.  Grantee acknowledges and agrees that MassCEC, in its sole 
discretion, shall determine whether any particular document, material, data, or other information is 
exempt from or subject to public disclosure. Grantee agrees and acknowledges that it shall not send 
MassCEC any confidential or sensitive information under this Agreement. 

Grantee agrees and acknowledges that MassCEC shall have the right to disclose the name of Grantee 
and/or payee, the amount of the payment pursuant to this Agreement, and any other information it 
may deem reasonably necessary on CTHRU, the Commonwealth’s online database of state spending, or 
any other applicable state spending website. 

16. Insurance 

Grantee certifies that appropriate insurance coverage for all activities under this Agreement has been 
obtained and shall be maintained in effect through the term of this Agreement. GRANTEE 
ACKNOWLEDGES THE SUFFICIENCY OF THE TYPES AND AMOUNTS OF INSURANCE COVERAGE 
MAINTAINED AND THE APPROPRIATENESS OF THOSE COVERAGES FOR THE DURATION OF THE TERM. At 
MassCEC’s request, Grantee will provide MassCEC with copies of the certificates of insurance evidencing 
such coverage. The insurance requirements for the Project and pursuant to this Agreement are solely 
Grantee’s responsibility and shall not relieve Grantee of any responsibility to MassCEC. 

17. Conflict of Interest 

Grantee acknowledges that all MassCEC employees are subject to the Commonwealth’s Conflict of 
Interest statute, codified at M.G.L. c. 268A. 

18. Lobbying 

No funds awarded by this Agreement may be used to pay for or otherwise support any activities 
intended to influence any matter pending before the Massachusetts General Court or for activities 
covered by the law and regulations governing “legislative agents” or “executive agents” set forth in the 
Commonwealth’s Lobbying Law, codified at M.G.L. c. 3, Section 39. 
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19. Choice of Law and Forum; Arbitration; Equitable Relief 

a. This Agreement and the rights and obligations of the Parties shall be governed by and construed 
in accordance with the laws of the Commonwealth, without giving effect to its conflict of laws 
principles.  Any dispute arising out of or relating to this Agreement or its breach, termination, or 
invalidity, whether before or after termination of this Agreement, if not resolved by negotiation 
among the Parties within thirty (30) days after such dispute is raised by either Party in writing, 
will be settled by binding arbitration by a single arbitrator in accordance with the Commercial 
Arbitration Rules of the American Arbitration Association then in effect, and judgment upon the 
award rendered by the arbitrator may be entered in any court having jurisdiction over this 
Agreement. Any such arbitration will be conducted in or near Boston, Massachusetts. The 
prevailing Party shall be entitled to receive from the other Party its reasonable attorney’s fees 
and costs incurred in connection with any action, proceeding, or arbitration under this 
subsection. 

b. This section shall not be construed to limit any other legal rights of the Parties. Each Party 
acknowledges and agrees that any breach or threatened breach of this Agreement by the other 
Party may result in substantial, continuing, and irreparable damage to the first Party. Therefore, 
before or during any arbitration, either Party may apply to a court having jurisdiction for a 
temporary restraining order or preliminary injunction, where such relief is necessary to protect 
its interests pending completion of the arbitration proceedings. 

20. Severability   

Each provision of this Agreement shall be treated as a separate and independent clause and any 
decision from a court of competent jurisdiction to the effect that any clause or provision of this 
Agreement is null or unenforceable shall in no way impair the validity, power, or enforceability of any 
other clause or provision of this Agreement. 

21. Amendments and Waivers   

MassCEC may amend Section 15 (without any action by Grantee) to reflect changes in law or MassCEC 
policies and shall promptly deliver any and all such amendments to Grantee in the manner provided in 
Section 5. Except as provided in the immediately preceding sentence, no amendments to or 
modifications of this Agreement, and no waiver of any provision of this Agreement, shall be effective 
unless the same shall be in writing and shall be signed by each of the Parties. Any waiver by MassCEC of 
a breach of any provision of this Agreement shall not operate or be construed as a waiver of any 
subsequent breach of such provision or any other provision of this Agreement. Forbearance or 
indulgence in any form or manner by a Party shall not be construed as a waiver, or in any way limit the 
remedies available to that Party.  

22. Force Majeure 

Neither Party shall be liable or responsible to the other Party, nor be deemed to have breached this 
Agreement, for any failure or delay in fulfilling or performing any term of this Agreement, when and to 
the extent such failure or delay is caused by or results from acts beyond the impacted Party's ("Impacted 
Party") reasonable control, including, without limitation, the following force majeure events ("Force 
Majeure Events"): (a) acts of God; (b) flood, fire, earthquake, or explosion; (c) war, invasion, hostilities 
(whether war is declared or not), terrorist threats or acts, riot, or other civil unrest; (d) actions, 
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embargoes, or blockades in effect on or after the date of this Agreement; (e) national or regional 
emergency; and (f) strikes, labor stoppages or slowdowns. The Impacted Party shall give notice within 
two (2) days of the Force Majeure Event to the other Party, stating the period of time the occurrence is 
expected to continue. The Impacted Party shall use diligent efforts to end the failure or delay and ensure 
the effects of such Force Majeure Event are minimized. The Impacted Party shall resume the 
performance of its obligations as soon as reasonably practicable after the removal of the cause. In the 
event that the Impacted Party's failure or delay remains uncured for a period of ten (10) days following 
written notice given by it under this Section, the other Party may thereafter terminate this Agreement 
upon fifteen (15) days' written notice. 

23. Independent Status 

Nothing in this Agreement will be construed or deemed to create a relationship of employer and 
employee, partner, joint venturer, or principal and agent between MassCEC and Grantee, its employees, 
agents, or officers. 

24. Counterparts 

This Agreement may be executed in two (2) or more counterparts, and by the Parties on separate 
counterparts, each of which will be deemed an original, but all of which together will constitute one and 
the same instrument. 

25. Headings; Interpretation 

The headings in this Agreement are for reference only and do not affect the interpretation of this 
Agreement. For purposes of this Agreement, (a) the words "include," "includes," and "including" are 
deemed to be followed by the words "without limitation"; (b) the word "or" is not exclusive; and (c) the 
words "herein," "hereof," "hereby," "hereto," and "hereunder" refer to this Agreement as a whole. 
Unless the context otherwise requires, references in this Agreement: (x) to sections, subsections, 
schedules, and exhibits mean the sections of, the subsections of, and schedules and exhibits attached 
to, this Agreement; (y) to an agreement, instrument, or other document means such agreement, 
instrument, or other document as amended, supplemented, and modified from time to time to the 
extent permitted by the provisions of such agreement, instrument, or other document; and (z) to a 
statute means such statute as amended from time to time and includes any successor legislation to such 
statute and any regulations promulgated under such statute. Whenever the singular is used in this 
Agreement, the same shall include the plural, and whenever the plural is used in this Agreement, the 
same shall include the singular, where appropriate. This Agreement shall be construed without regard to 
any presumption or rule requiring construction or interpretation against the Party drafting an 
instrument or causing any instrument to be drafted. This Agreement is the result of negotiations 
between, and has been reviewed by, the Parties and their respective legal counsel. 
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26. Binding Effect; Entire Agreement 

This Agreement shall be binding on the Parties and their respective successors and permitted assigns, 
and shall inure to the benefit of the Parties and their respective successors and permitted assigns. 
Except as provided in the immediately preceding sentence, nothing in this Agreement shall be construed 
to create any rights or obligations except between the Parties, and no person shall be regarded as a 
third party beneficiary of this Agreement. This Agreement embodies the entire understanding and 
agreement between the Parties with respect to the subject matter of this Agreement and supersedes all 
prior oral or written agreements and understandings relating to such subject matter.  No statement, 
representation, warranty, covenant, or agreement of any kind not set forth in this Agreement will affect, 
or be used to interpret, change, or restrict, the express terms and provisions of this Agreement. 
Furthermore, neither Grantee’s nor any of its subcontractors’ provision of services under this 
Agreement implies, establishes or otherwise creates any rights or expectations of additional contracts 
with the MassCEC, whether related or unrelated to the subject matter of this Agreement. The following 
(together with all exhibits, schedules, and attachments) are hereby incorporated into this Agreement by 
reference:  

a. Attachment 1 – Scope of Work 

b. Attachment 2 – Project Cost Certification and Invoicing Form 

c. Attachment 3 – Pilot Program Manual 

 
 [Remainder of Page Intentionally Blank] 
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In witness whereof, the Parties have caused this Agreement to be duly executed and delivered by their 
duly authorized officers effective as of the Effective Date. 
 

Massachusetts Clean Energy Technology Center [Grantee’s full legal entity name] 
 
By:        By:        
 
Name:        Name:        
 
Title:        Title:        
 
Date:        Date:        
 

Federal Tax ID No.:      
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Attachment 1 – Scope of Work: Project Plan, Deliverables, and Schedule 

 

I. Project Plan and Budget 
 

The Project Site is an occupied triple decker, located at [Project Site address] and built in [19XX].  
 
The Project will receive technical assistance from MassCEC’s technical consultant for this Pilot, 
Abode Energy Management LLC (“Abode” or the “Technical Consultant”). Abode will conduct a 
decarbonization assessment for the Project Site (“Decarbonization Assessment”). If feasible, this 
Decarbonization Assessment will be in coordination with a 1-4 Family Mass Save® energy 
assessment. Abode will provide initial recommendations for decarbonization project 
implementation (“Decarbonization Report”) and assistance navigating and applying for additional 
available incentives, such as the 1-4 family low-income Mass Save® program. Abode will also 
conduct post construction testing and work with Grantee to evaluate the performance 
improvements for these projects. 
 
The Project will meet the following minimum requirements for the Pilot: 

• Full electrification of all building systems and appliances: 
o Including heating, cooling, ventilation, domestic hot water, and all appliances 

 Air-source heat pumps must meet NEEP’s cold-climate air-source heat pump 
specification and other heating solutions (e.g., ground-source heat pumps, 
variable refrigerant flow heat pumps, air-to-water heat pump) should have a 
similar level high efficiency and cold-climate performance. 

o Projects must include decommissioning or turning off fossil fuel infrastructure 
• Weatherization: 

o Comprehensive plan for air sealing the entire building (including roofs and basements) 
o Insulation: 

 Walls: Wall cavities must be fully insulated and additional insulation will be 
encouraged for any building with siding replacement planned  

 Basement: Comprehensive plan for insulation that will require access to the 
entire foundation and may require basement waterproofing improvements.  

 Roof: Comprehensive plan for insulation which may need to be paired with roof 
replacement of flat roofs or interior replacement of third-floor ceiling drywall 

o In general, Applicants should be prepared to act on recommendations that go beyond 
standard Mass Save weatherization practices, such as deeper approaches to air sealing 
and insulating roofs, walls, and basements. 

• Ventilation: 
o Must meet the ASHRAE 62.2 ventilation standard 

 Bathroom and kitchen exhaust fans will be required 

https://neep.org/heating-electrification/ccashp-specification-product-list
https://neep.org/heating-electrification/ccashp-specification-product-list
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 All Projects will be evaluated for the opportunity and need for energy or heat 
recovery ventilation that meet the following criteria: 

• HVI certified 
• Sensible Recovery Efficiency (SRE) @32F > 75% at design air flow 
• ECM Motor required 

• Tenants of the Project Site must be aware of the Pilot and willing to cooperate with the Pilot. 
• Participant and tenants of the Project Site must be willing to cooperate with data gathering. 

o During Phase 1 (Application and Awarding), Participants will be asked to provide energy 
bills, including tenant utility data if tenants pay their own utility bills, for two (2) years 
prior to the Pilot (if available). 

o During Phase 4 (Post-Implementation) of the Pilot, Participants will be asked to provide 
energy bills for two (2) years after Phase 3 (Implementation), including tenant utility 
data if tenants pay their own utility bills. 

o During Phase 4 (Post-Implementation) of the Pilot, Participants and tenants must agree 
to allow energy monitoring to be conducted at the Project Site for up to two (2) years 
after Phase 3 (Implementation). 

o [Not mandatory but preferred: MassCEC prefers if building owners are willing to work 
with tenants to allow an indoor air quality monitor in each unit starting in Phase 2 
(Planning) and continuing through Phase 4 (Post-Implementation). This is expected to 
involve having a single air-quality monitor somewhere in each unit and potentially one 
outside of the building that would remain in place for up to two (2) years after Phase 3 
(Implementation).] 

o Participants must be willing to answer interview or survey questions to capture their 
experience with the Pilot and the Decarbonization Measures they implemented. 
 Participants must provide contact information for tenants (either tenants that 

are in-place during Phase 3 (Implementation) or tenants that move in during 
Phase 4 (Post-Implementation)) so they can be reached for an interview or 
survey to capture their experience with the Decarbonization Measures. 

o Participants must work with any tenants that are in place to coordinate and manage the 
impacts of the Decarbonization Assessment and the Decarbonization Plan, including 
allowing blower door testing pre- and post-construction and potentially after major 
Project milestones. 

All projects must be performed with compliance with all local, state, and federal laws and codes. 

All expenses related to achieving the minimum project requirements and additional decarbonization 
measures will be considered eligible costs to be reimbursed by the MassCEC incentive. For further 
clarification on eligible costs see Section 2.4 of the Program Manual. In case of uncertainty around costs, 
Abode will recommend whether or not the expense should be considered eligible and MassCEC will have 
sole discretion to make a final decision regarding expense eligibility.   
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The incentives awarded to Participants through the Pilot may be combined with any other local, state, or 
federal incentives, subsidies, and tax incentives, discounted to present value where necessary, and 
Participants are encouraged to do so where possible. In all cases, MassCEC’s incentive will not exceed 
the eligible costs minus all other incentives. 
 

II. Payment Terms  
Table 1 sets forth the schedule of MassCEC payments for Grantee’s achievement of specific milestones 
and submittal of specific deliverables. Grantee shall bill MassCEC in accordance with the terms set forth 
in Section 3. 

 
III. Schedule and Deliverables 

 
Table 1. Payment Schedule 

 

Task 
Number 

Task Description Milestone/Deliverable Target 
Completion 
Date 

Payment 
Amount 

1 MassCEC Contract 
Signing 

• Signed Contract [TBD] [15% of Grant 
Amount] 

2 Completion of 
permitting or other 
appropriate pre-
construction milestone 
(e.g., contract signing for 
heat pump installation) 

• Project Cost 
Certification and 
Invoicing Form 

• Project Narrative, 
Plans, and/or 
Renderings (if 
available) 

• Work with 
MassCEC and 
MassCEC’s 
technical 
consultant to 
complete planned 
project description 
form.  

[TBD] [35% of Grant 
Amount] 

3 Project completion (i.e., 
after final Project Site 
visit from MassCEC’s 
technical consultant) 

• Project Cost 
Certification and 
Invoicing Form 

• Photographs of 
completed 
project, including 
photographs of all 

[TBD] [50% of Grant 
Amount] 
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major equipment 
and the exterior of 
the building 

• Work with 
MassCEC and 
MassCEC’s 
technical 
consultant to 
complete final 
project description 
form. 

 TOTAL   [Grant 
Amount] 

 
MassCEC shall have the right at its sole discretion to allow for additional time for the completion of 
Milestones/Deliverables without need to amend this Agreement. If Grantee cannot satisfy a Completion 
Date, it shall seek MassCEC’s prior written approval, email acceptable, of a later Completion Date and 
provide reasoning for its request.  MassCEC shall approve or deny Grantee’s request, email acceptable, 
within a reasonable time period. 
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Attachment 2 – Project Cost Certification and Invoicing Form 

 
For submission with Grantee’s invoice 

Grantee Contact and Project Financing Information 

Project Title  

Grantee Contact Name, Title  

Company/Organization  

Milestone # and Name [Milestone #X – Milestone Description] 

Grant Installment Amount Requested  

Date Invoice Submitted  

Other details, as needed   

This Project Cost Certification and Invoicing Form is subject to the Agreement by and between Grantee 
and MassCEC. By signing below, the undersigned certifies that:  

1. They are authorized to sign on behalf of Grantee; 

2. MassCEC, pursuant to Section 11 of the Agreement, has the right to audit records to confirm the 
use of funds is consistent with the Grant requirements and may do so at any time in compliance 
with the terms of the Agreement; and 

3. Grantee has used and/or will use all Grant funds for the Project. 

 

By: _____________________________________________________ 
(Signature of Authorized Representative) 

 

Name___________________________________________________ 

Title____________________________________________________ 

Date____________________________________________________ 


	Attachment B: Grant Agreement Template
	GRANT AGREEMENT
	1. Performance of the Work
	a. Grantee shall complete the Project and provide the deliverables (the “Deliverables”) described in the Scope of Work set forth in Attachment 1 (the “Scope of Work”) in accordance with its application to participate in the Pilot and all requirements ...
	b. Grantee is solely responsible for all Project decisions, the preparation of all plans and specifications, and completing the Project in accordance with the Scope of Work.
	c. Grantee is solely responsible for selecting and entering into a written contract (or contracts) with contractors as necessary to provide the Deliverables and complete the Scope of Work, and for ensuring that the contractors Grantee retains comply w...
	d. Grantee shall, upon MassCEC’s request, provide MassCEC or it’s agent access to the site of the Project for a period of two (2) years after completion of the Project in order to install and operate an indoor air quality, thermal, and/or electrical m...
	e. Grantee shall permit MassCEC, or its agents, to enter onto the site of the Project to inspect the site during the first two (2) years after completion of the Project upon reasonably advanced written notice from MassCEC seeking to enter the site.
	f. Grantee shall participate, upon MassCEC’s request, in other information gathering activities required to prepare case studies, monitoring and evaluation studies, or other educational materials that may be beneficial to MassCEC or the public to diss...
	g. Grantee acknowledges that they will be solely responsible for management of the Project, including obtaining all applicable local, state, and federal permits.
	h. Grantee shall be responsible for completing all required steps to receive funding from any other entity besides MassCEC.

	2. Term
	The term of this Agreement shall commence on the Effective Date, and shall expire on [Date – Month DD, YYYY] (the “Term”).

	3. Grant Amount; Payment; Rescission
	a. Grant Amount. In consideration of the various obligations to be undertaken by Grantee pursuant to this Agreement, MassCEC agrees to provide Grantee with funds in an amount not to exceed [write out amount] Dollars ($numerical amount) (the “Grant”). ...
	b. Payment. MassCEC will pay Grant funds to Grantee in installments in accordance with the Schedule and Deliverable table set forth in Attachment 1 (each installment a “Grant Installment”) within forty-five (45) days of approval of the corresponding D...
	c. Rescission. If Grantee materially breaches any term of the Agreement, in addition to the ability to terminate as set forth in Section 8(a), MassCEC shall have the right to rescind Grant payments; provided, however, that Grantee shall have the oppor...

	4. Project Managers
	a. MassCEC and Grantee have designated the following persons to serve as Project Managers to support effective communication between MassCEC and Grantee and to report on the Project's progress (the “Project Managers”).

	5. Notice
	Any notice in this Agreement shall be in writing and shall be sent either by (i) facsimile, email, or other electronic transmission, (ii) courier, or (iii) first class mail, postage prepaid, addressed to the Project Manager listed in Section 4(a) at t...

	6. Publicity; Use of Name
	a. Grantee shall collaborate directly with MassCEC to prepare any public statement, media strategy, or announcement relating to or bearing on the work performed or data collected under this Agreement or to prepare any press release or for any news con...
	b. Grantee agrees that MassCEC shall have the right to make use of and disseminate, in whole or in part, all work products, reports, Deliverables, and other information produced in the course of the Project's completion, and to use the information in ...

	7. Other Requirements
	a. Program Evaluation. Grantee agrees to support MassCEC’s program evaluation activities, and MassCEC’s dissemination of information regarding Grantee’s experiences. To this end, Grantee agrees that its key personnel and contractors working on the Pro...
	b. Grant Administration. Grantee shall use the Grant funds only for the activities described in the approved Scope of Work.  Grantee shall maintain financial records relating to the receipt and expenditure of all Grant funds in accordance with the ter...
	c. Grant Expenditure. All costs incurred by Grantee before the Effective Date are incurred voluntarily, at Grantee’s risk and upon its own credit and expense. Grantee shall not incur any costs to be charged against Grant funds prior to the Effective D...
	d. Total Grant Amount. Grantee agrees that the Grant will not exceed the total Project costs associated with the Scope of Work minus any other incentives and that, in the event the Grant ultimately does exceed such value, MassCEC shall rescind and Gra...
	e. Allowable Expenses. Grantee’s costs uniquely associated with the Project and incurred directly in the completion of Milestones set forth in the Scope of Work and identified in the Project Plan and Budget (the “Allowable Expenses”), shall be eligibl...

	8. Termination
	a. MassCEC may terminate this Agreement at any time if Grantee has materially breached any term of the Agreement and fails to cure such breach as provided in Section 3(c).
	b. MassCEC may terminate this Agreement in the event of loss of availability of sufficient funds for the purposes of this Agreement or in the event of an unforeseen public emergency or other change of law mandating immediate action inconsistent with M...
	c. Except as otherwise provided in the Agreement, the rights and obligations of each of the Parties under Sections: 5, 6(b), 7(b), 8, 10, 11, 14, 15, 18, 19, 20, 21, 23, 25, and 26 of this Agreement shall survive and remain in effect after the termina...

	9. Tax Forms and Grant Taxability
	10. Access and Use
	11. Audit
	12. Assignment and Subcontracting
	Grantee shall not assign or in any way transfer any interest in Grant funds without the prior written consent of MassCEC, nor shall Grantee subcontract any of its obligations hereunder without the prior written consent of MassCEC; provided, however, t...
	Notwithstanding the foregoing, Grantee shall be permitted to distribute some or all of the Grant funds paid to [Contractor Company]; provided, that such distribution shall not relieve Grantee from any of its obligations pursuant to this Agreement.
	13. Compliance with Laws
	14. Indemnification
	a. To the fullest extent permitted by law, Grantee shall indemnify and hold harmless the Commonwealth, MassCEC, and each of their respective agents, officers, directors, and employees (together with the Commonwealth and MassCEC, the "Covered Persons")...
	b. In no event shall either Party be liable for any indirect, incidental, special, punitive, or consequential damages whatsoever (including, but not limited to, lost profits or interruption of business) arising out of or related to Grantee's, its empl...
	c. The Parties acknowledge that the Technical Consultant and the Research Team (as defined in the Scope of Work) are independent contractors, and in no event shall any Covered Person be liable to Grantee or any other party for any Damages sustained, i...

	15. Public Records and CTHRU
	Grantee agrees and acknowledges that MassCEC shall have the right to disclose the name of Grantee and/or payee, the amount of the payment pursuant to this Agreement, and any other information it may deem reasonably necessary on CTHRU, the Commonwealth...
	16. Insurance
	17. Conflict of Interest
	18. Lobbying
	19. Choice of Law and Forum; Arbitration; Equitable Relief
	a. This Agreement and the rights and obligations of the Parties shall be governed by and construed in accordance with the laws of the Commonwealth, without giving effect to its conflict of laws principles.  Any dispute arising out of or relating to th...
	b. This section shall not be construed to limit any other legal rights of the Parties. Each Party acknowledges and agrees that any breach or threatened breach of this Agreement by the other Party may result in substantial, continuing, and irreparable ...

	20. Severability
	Each provision of this Agreement shall be treated as a separate and independent clause and any decision from a court of competent jurisdiction to the effect that any clause or provision of this Agreement is null or unenforceable shall in no way impair...
	21. Amendments and Waivers
	MassCEC may amend Section 15 (without any action by Grantee) to reflect changes in law or MassCEC policies and shall promptly deliver any and all such amendments to Grantee in the manner provided in Section 5. Except as provided in the immediately pre...
	22. Force Majeure
	23. Independent Status
	24. Counterparts
	25. Headings; Interpretation
	26. Binding Effect; Entire Agreement
	This Agreement shall be binding on the Parties and their respective successors and permitted assigns, and shall inure to the benefit of the Parties and their respective successors and permitted assigns. Except as provided in the immediately preceding ...
	a. Attachment 1 – Scope of Work
	b. Attachment 2 – Project Cost Certification and Invoicing Form
	c. Attachment 3 – Pilot Program Manual
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